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NOJOKEHHUE

00 00paboTKe M 3aIUTE NEPCOHATBHBIX JAHHBIX PabOTHHKOB H 00Yy4YaKOMIHXCSI
MYHHIMNIAIBEHOTO ABTOHOMHOTO Y4PesK/IeH sl A0NOIHHTeALHOr0 06pa3oBanus
ropoaa HabGepexubie Yennnl «/leTckas mkoia xopeorpagpuu Ne 3

1. Obmue noJioxeHust

1.1. Hacrosmee ITonoskenue pa3paGoTaHo B COOTBETCTBHH ¢ Koncturyuneit Poccniickoit
Genepaunn, TpymoBsiM komekcom Poccuitckoit ®enepanun, @enepanbHbM 3akonom «O6
obpaszosanun B P®», denepanbubiv  3akoroMm  «O6 HHpOpMaK, UHPOPMATTHOHHEIX
TEXHONOTHAX W 0 3amuTe uHpopmanun», dOexepaabHbiM 3akoHoM «O MEPCOHAIBHBIX JaHHBIXY,
npukazoM Mumiocra PO ot 21.03.2013 r. Ne 36 «O6 YTBEPIKIACHUM IIEPEYHS MEPCOHANBHBIX
NaHHBIX, oOpabaThiBaeMbIX B MUHHCTEpPCTBE IOCTHIMH PoccHiickoi Qenepaliy B CBA3U C
peannsaluell TPYJOBLIX OTHOINEHHUI, a TaKkKe THIOBOM bopmbl  cornacus Ha obpabotky
NMEPCOHANBHBIX  JIaHHBIX  (DefepallbHBIX  TOCYJAApCTBEHHBIX  IPAKAAHCKHX CITy Kalux
MunncTepersa octunun Poceuniickoit Denepauuy U HHBIX CYOBEKTOB MEPCOHATBHBIX JAHHBIX).

|.2. Hacrosumee ITonoxenue perynupyer NOPAIOK TMOXy4YeHHUs:, 00pabOTKH, MCIIOIb30BAHUS,
XPaHCHUs M 0OecTeueHus KOH(UICHIHATEHOCTH MepPCOHATBHBIX TAHHBIX MYHHIHATIAILHOTO
ABTOHOMHOTO  yUPEIKICHHs JONONHHTENBHOr0 oOpasoBanus ropoma Habepexusie Uenuns
«[lerckas mkona xopeorpadun Ne 3» (manee — Illkona) na ocHoBaruu MenepanbHOro 3aKoHa OT
27.07.2006 Ne 152-®3 "O mepcoHaNbHBIX JaHHEIX" (mamee - 3akon No 152-@3), denepansnoro
3aKoHa o1 27.07.2006 Ne 149-®3 "O6 undopmarmu, WH(POPMAITMOHHBIX TEXHOMOTHSIX | O 3allUTe
uH(popmaumn”, nocraHosirenus [Ipasutenscrsa PO ot 15.09.2008 Ne 687 "O6 yrBepkaeHun
[Tonoxenns 06 ocobeHHOCTIX 00paloTKH NEepPCOHANBHBIX TAHHBIX, OoCyHIecTBasgeMOi Ges
HCIIOJIb30BAHMS CPE/ICTB aBTOMATH3ALMH " U MHBIMH HOPMATHBHO-IPABOBEIMH aKTAMU, 4 TAKKE B
COOTBETCTBHH C YCTABOM LIKOJIbI M JIOKATBHBIMH aKTAMH,

1.3. Lens macrosimero Ionoxenus — 3amura TEPCOHANBHBIX JIAHHBIX PAOOTHHKOB M yualuxcs
MAYJIO «Jletckoit mikomnsl xopeorpagum Ne3y ot HECAaHKIIMOHMPOBAHHOTO JIOCTYNA U

pasrmamienus. [lepconanbHple namHble Beerja  SBISIOTCS KOHQUIEHIMAIBHOA W CTPOro
OXpaHgeMoil HHpopmaimeii.

2. OcHOBHBIE NOHATHS

2.1. TlepconanbHeie maHHBlE — MrO0as MH(OPMAIUs, OTHOCSHILIASACS K OINPEIEIEHHOMY HJIH
OTpeleIACMOMY  Ha  OCHOBAaHHM TaKOH wuHpOpManmuu  QusnudeckoMy mHIy (cyOpexry
[IEPCOHAILHBIX NAHHEIX), B TOM 4HCJe ero (aMUIus, HMsl, OTYECTBO, TOZ, MECHIl, JATA H MECTO
POKIACHHUA, aIpec, CEMCHHOE, COUMANbHOE, MMYIIECTBEHHOE TOJOKEHHE., obpazopanue,
npodeccus, 10X0akl, Apyras HHGOPMALHS.

2.2. llepconanbupie nanuble paboTHHKA — nHpopMaLMs, HeoOXoaMMas paboTONATENO B CBA3H
C TPYZIOBBIMH OTHOUICHHAMH H Kacaromascs KOHKPETHOTO paboTHHKA.

[lepconaneHele maHHBIE OGYYAIOMUXCSH — uHpopmanus, Heobxomumas Illkone B cesam ¢

OTHOMICHHAMH, ~ BOSHHKAIOWMMH ~MEXAy OOy4YarolMMes, €ro pOAHMTEIAMH  (3aKOHHBIMH
npesacrasutensiMu) u 1Ikonoi.



2.3. ObpaboTka nepcoOHATbHBIX JaHHBIX — ACHCTBUS (ONEpalMK) ¢ HePCOHATBLHBIMA JTAHHBIMH,
BKJIKO4asd cOOp, CUCTEMATH3alllIo, HAKOIICHHE, XpaHeHHe, yTouHeHHe (0OHOBIEHHE, H3MEHEHHE),
UCIOTB30BAHNE, PAaCIpOCTpaHeHHe (B TOM uYucie nepenady), obesnuumBanue, OJOKHpOBaHHUE,
YHHUYTOXKECHHE NePCOHANIBHBIX TaHHBIX,

PacnpocTpanenne mnepcoHwIbHLIX JAHHBIX — I€HCTBUS, HAIPABICHHBIE HA Mepeaady
MEePCOHANBHLIX AaHHbIX ONpPEACAEHHOMY KpYry /ML (Ilepeaada MepcoHa/IbHBIX AaHHBIX) HIIA Ha
O3HAKOMJICHMC C [I€PCOHA/IbHBIMH JAaHHBIMM HEOIPAHWYEHHOr0 Kpyra JIMI, B TOM YHC/E
00HapooBanie MEPCOHATbHBIX JAaHHBIX B CPEICTBAX MAaccoBO# uH(OpMaNWH, pasMelleHHE B
HH(QOPMAaLMOHHO-TEICKOMMYHHKAIIMOHHbIX ~ CeTSX  WIM  INPeNOCTAaBIEHHE  JOCTyNma K
MEPCOHAIbHBIM JAHHBIM KAKUM-IH00 HHBIM CIIOCOOOM.

Henonp3oranne nepcoHa bHBIX JAHHBIX — JeHCTBES (ONepaliy) ¢ NepCOHaIbHBIMHA JaHHBIMH,
COBEpLIAEMbIC ONEPATOPOM B LEISAX MPUHATHS PEILUCHUH WMIM COBEpIUCHHS HHBIX AEHCTBHI,
NOPOAKIAIOLIIX HOPHIHYECKHE [1OCIIEICTBHS B OTHOLICHNH CYOBeKTa MepCOHATbHBIX JaHHBIX HIIH
Apyrux Jjuu MO0 HHBIM 00pasoM 3arparuBalONUX IpaBa B cBOOOABI CyOBEeKTa MepcOHATIBHEIX
JAHHBIX WM JIPYTUX JIHLL,

ObmenocTynHple MepcoHaIbHblE JaHHbIE — IePCOHANbHBIE JaHHbIE, JOCTYIl HEOTPAHHYEHHOIO
Kpyra JIHII K KOTOpBIM MPEIOCTAaBJIEH C coriacus cyOBbeKTa NEepCOHATBHBIX NaHHBIX MM Ha
KOTOpbIE B COOTBETCTBHH C (elepanbHbBIMH 3aKOHAMH HE pacnpoCcTpaHseTcss TpeGoBaHHe
cob/0AeHNIS KOH(UICHIUA TBHOCTH,

2.4, K nepcoHalbHbIM J1aHHBIM pabOTHHKA. MONyyaeMbIM pafoTozareneM W MOUIEKAIIM
XpaHeHHIo y paboTo1aTelis B NOPSAKE, [1Pe1yCMOTPEHHOM AeHCTBYIOMIMM 3aKOHOAATEILCTBOM U
HacTosIUM |lo/oJKeHHeM, OTHOCATCS ClEAYIOLIHe CBEICHHS, COIAepKalluecs B JIHYHBIX Jenax
pabOTHHKOB:

— [1aCIOpPTHBIE 1aHHBIe pabOTHHKA,

— WNHH;

— KOIIMsA C1Pax0OBOT0 CBHJICTENBCTBA FOCYIApCTBEHHOIO IIEHCHOHHOTO CTPAXOBAHMS;

— KOIUS IOKYMEHTA BOMHCKOrO y4erta (/151 BOSHHOOOSI3aHHBIX U JIUIL, MOA/IKALIHX [PU3BIBY
Ha BOCHHYIO C/yKOY):

— KOIus J0KymMeHTa 00 00pazoBanuy, KBaTH(GHKALNE WIH HATHYMA CTIEIHATBHBIX 3HAHUIM;

— @HKETHbBIC JaHHbIe, 3aM0JHEeHHbIC pabOTHUKOM [IPY NMOCTYINICHUM Ha paboTy WU B IIpoLecce
paborel (B TOM 4Ymcle — aBToOHOrpadus, CBeleHHss O CeMEHHOM MONOXKEHHH pPabOTHHKA,
nepeMene (pamMuIuy, HATHYHH JeTeH U MK/ IUBEHIIEB):

— JOKYMEHTBI 0 BO3pAacTe MaIOIeTHUX JAeTeH H MecTe HX 00Y4EHHUs:;

— JOKYMEITBl O COCTOSHHMH 3I0POBBS AeTell H APYTHX POIACTBEHHMKOB (BKIIO4as cripaBKu 00
HHBAIHIHOCTH, O HATHYUM XPOHHYECKUX 3ab01eBanmit);

— IOKYMEH I'bl O COCTOSIHMH 370POBbS (CBeAeHHs 00 HHBAIUIHOCTH, 0 OEpeMEHHOCTH U T.I1.);

— HHBIE JIOKYMEHTBl, KOTOpBIE ¢ YyuYeToM crHeuudHuKkd padoTeEl H B COOTBETCTBHH C
3aKoHOMaTens,cTBOM Poccuiickol ®enepanuyu 10MKHBL OBITH NMpeabABICHB! PAabOTHUKOM TIpH
3aK/IIOYCHUN TPYLOBOrO J0roBOopa HIM B [MEPHOA €ro AeHCTBHSA (BK/IHOYAas MEIMIIHMHCKHE
3aK/IIOYEHHA, TTPE/IbsIBIsSEMble PADOTHUKOM NPH MPOXOKACHUN 00s3aTeIbHBIX MTpeIBaApUTEIbHBIX
U MEPHOIUUECKHX MEIHITHHCKIX OCMOTPORB);

— TPYZAOBOI AOI0OBOP:

— KOIIMHM NIPUKA30B O IpUeMe, NePEeBOAdX, YBOIbHEHHH;

— IM4Has kapToyka rno Gopme T-2;

— 3asBAeHIs, O0BACHUTEIbHBIE H CITY/KeOHBIC 3aMHCKH pabOTHHKA,

— JIOKYMEHTBI O MPOXOKJACHHH paOOTHHKOM aTTeCTalliy, NOBBILICHUS KBATH(pHKAIINU;

— HHBIE JIOKYMEHTBI, COAEpIKaIIUe CBEICHUA O pabOTHHKE, HAXOKICHHEe KOTOPBIX B JIMYHOM
nese paboTHHKA HEOOXOAUMO JUI JOKYMEHTANbHOro 0(hOPMIICHHUS TPYJOBIX IPABOOTHOMEHUI ¢
pabOTHUKOM (BKTIOHAS TPUTOBOPBI CYIa O 3alpeTe 3aHUMAaThCS MeJaroruueckol AesTeIbHOCTRIO
HIIH 3aHUMATL PYKOBOAAIIHE JOKHOCTH).

2.5. K nepcoHalbHBIM JlaHHEBIM - o0yuatowinxes, nonydaembiM [lIkonolt u moanexarnum
xpaneduio B [llkone B mopaake, NpeaycMOTPEHHOM ASHCTBYIOIIHM 3aKOHOIATEIBCTBOM H
HacTosmuM |lo/mosKeHreM, OTHOCATCS CJIEIYIOUIHE CBE/ICHHSA, CONIEpIKaluecs B JIMYHBIX Jelax
00yHarOLUXCsl: ‘



— JOKYMEHTBI, YI0CTOBEPAIOLINE TUUHOCTh 00yHarOIMEerocs (CBUAETENBCTBO O POXKIACHHH HIIH
Hacriopr):

— JJOKYMEHTBI O MECTe MPOXKUBAHUS;

— JIOKYMEHTEI O COCTaBe CEMbH;

— [IACMOPTHbIE AJaHHbIC POAUTENCH (3aKOHHBIX TTpeACTaBUTENIeH) 00ydarolerocs;

—  JOKYMCHTBI O IojiydeHMu oOpasoBaHus, HeoOXOAMMOTO I8 TIOCTYIUICHHSA B
COOTBETCTBYIOIIMI KJace (TUHHOE Jelo, ClpaBKa ¢ Ipeablayiero Mecta yuebs! u T.1.);

— [OJIUC MEAMITMHCKOTO CTPaXOBaHUSI:

— OKYMEHTbl O COCTOAHHH 3J0POBbs (CBEIEHHUS 00 MHBAIMAHOCTH, O HATMYHH XPOHHYECKHX
3aboneBaHuil, MEIHIMHCKOE 3aKiIovyeHrne 00 OTCYTCTBHM MPOTHBONOKA3aHHH i 00ydeHUs B
00pa3oBaTe/IbHOM YUPEIKISHUH KOHKPETHOTO BH/Ia U THIIA, O BO3MOKHOCTH U3YUYEHUS MIPEIMETOB,
NPEICTABAIOIIMX MOBBIIIEHHYIO ONIACHOCTE 1151 310POBLS U T.IL.);

— JIOKYMEHTBI, MOJTBEP)KIAIONUINE NpaBa HA JOTOJHUTEIbHBIE FapaHTHH U KOMIEHCALUU [10
OIpEJeNEHHLIM OCHOBAHUAM, MPEAYCMOTPEHHBIM 3aKOHOJATENbCTBOM (POIUTETH-HHBAIH /B,
HEroaHas cemMbs, peOCHOK-CHPOTa H T.I1.):

— HHBIE JIOKYMEHTBI, COJEepXalllue T[epCOHA/IbHBIE JaHHblE (B TOM WYHCIE CBEIEHHUS,
HEeoOXOMMbIC ISl MPEI0CTaBIeHusT 00yyaloeMycsi rapaHTHit U KOMIIEH AU, YCTaHOBIEHHBIX
JEHCTBYIOIIHM 3aKOHO1aTEIbCTBOM).

PoauTeny (3aKkoHHBIE IPECTABUTENH) MOTYT COOOIIUTE HHbIE CBEICHUs, ¢ KOTOPBIMH CYHTAIOT
HYXXHBIM O3HAKOMUTL pabOTHUKOB LIKOIBL.

2. OcHOBHBIE YCJIOBHA NPOBEICHHs 00padoTKH EPCOHAILHBIX JAHHBIX
2.1. I[xona onpeaenser odbeMm, coaepkanne oOpabaTbIBaéMBIX MEPCOHANBHBIX AaHHBIX
pabOTHUKOB W oOyuaromuxcs, pykoBozactBysch Koucrturyumedt Poccuiickoit ®enepanun,
Tpynosemm kogexcom Poccniickoit @enepanun, 3akonom P® ot 10.07.1992 Ne 3266-1 «O6
o0pazoBaHUN» H HHBIMH (heepaTbHLIMH 3aKOHAMH.

2.2, Obpalorka nMepcOHANLHBIX MaHHbIX PA0OTHHKOB OCYIIECTBAACTCA UCKJIFOYHUTEIBHO B
nesax odecneuerus coOMOASHH 3aKOHOB H HHBIX HOPMATHBHBIX [IPaBOBBIX aKTOB, COACHCTBHSA
paboTHHKAM B TPYA0yCTpoiicTBe, 00yUeHUM W MPOJABMKEHUH 1O ciayixbe, a Takke obecneueHus
JH4HOR 6€3011aCHOCTH PabOTHHKOB, COXPAHHOCTH UMYILECTBA, KOHTPOJIS KOJMYECTBA U KauyecTBa
BBINOJIHSAEMOIi pabdOoTHI.

OBpaboTka nepcoHaIbHBIX AaHHBIX 00yUarOLIEerocs MOKET OCYIIECTBISTECS HCKITIOUUTETBHO B
uensx obecricueHus cOOMIOIEHNS 3aKOHOB U MHBIX HOPMATHBHBIX NPABOBLIX AKTOB; COACHCTBUS
obyyaromumess B 0OyueHMH, TPYJAOycTpoHcTBe: obecredeHuss MX JHYHOM 0Ge30macHOCTH,
KOHTPOJIA KauecTsa o0yueHus U 00ecnevyeHus COXpaHHOCTH UMYIIECTBA.

2.3. Bee nepconalibHble faHuble paboTHUKA [1PeOCTABSIOTCS PaOOTHHKOM, 32 HCKIIOYEHUEM
CIIy4YaeB, [pelycMOTPEHHBIX ¢enepaibHbIM 3aKoHOM. Ecau nepcoHalbHble JaHHble pabOTHUKA
BO3MOKHO IO/Iy4HTh TOJBKO Y TpeTbelt CTOPOHLL, TO paboToxaTens 00s3aH 3apaHee YBEIOMHTE 00
ToM paboTHHMKA M MOMYYMTb €ro mucbMeHHoe coriacue. Paboromarenb AOMKeH COOOIIUTH
pabOTHHKY © MHelsX, MPEeArnoJaraeMblX HCTOYHHKAX W crocobax MOMydeHUs MepCOHATbHBIX
JaHHBIX, @ TAKKE 0 XapakTepe NoAleKalux noayyeH O NePCOHAIbBHBIX JaHHBIX U MOCIEACTBUIX
oTKasa paboTHHKA /1TaTh MUCEMEHHOE COTrIIacHe Ha UX MOJIyUeHHE.

2.4, Bce nepconanbHble JaHHBIE HECOBEPIISHHOIETHEr0 00yUarolerocs B Bo3pacre 10 14 ner
(MAJOJETHETO) MNPEAOCTAB/IIOTCS €r0  POAMTEIAMU (3aKOHHBIMH [MpeACTaBUTENsAMH). Ecau
NePCOHATbHBIC JaHHble 00y4YaroUerocs BO3MOMKHO MOIYYHTh TOIBKO Y TpPEeTbell CTOPOHBI, TO
pPOAUTENH (3aKOHHbIE NpPEACTABUTENH) 00ydaromerocs AOKHBI ObITh YBEIOMIEHBI 00 3TOM
3apadee. OT HUX JOMKHO OBITH MOMYYEHO MHUCBMEHHOE COTJIacHe Ha MOJIy4eHHE MEPCOHAIBHBIX
JAHHBIX OT TpeThedl CTOpoHbI. PoauTenu (3akOHHBIE MpEeACTABUTENH) 00Yy4arolerocs IOJIKHBI
OBITh NPOMH(OPMHPOBAHBI O IESX, MPEMIOIaraeMblX HCTOYHHMKAX M Crocobax MoTydeHHs
NEPCOHAIbHLIX JaHHBIX, 4 TAKIKE O XapaKTepe NMOANEKALIMX MOJYYEHHIO NEPCOHAIBHBIX JaHHBIX
H INOCJICACTBUX OTKAa3a JaTh MTHCBMCHHOC COTrTacHe Ha HX HOIIy'-lCHHG.



2.5, lllkona He mMeer npasa nosmydath ¥ 00pabaThiBaTh NEpPCOHATBHEIC JaHHBIE pabOTHHKA,
00yuaromerocs 0 e€ro MOJINTHYECKUX, PETUTHO3HBIX M MHBIX YOEKICHHAX H YACTHOH KH3HH 0e3
ITMCBMEHHOI'0 cortacus paboTHHUKA, poauTesnel 0Oyuaromerocs.

[llkona He umeer npasa momyuath ¥ o0pabaTeiBaTh NEpPCOHATbHbIC NaHHBIE paGOTHHKA,
O0y4aloIIerocs O €ro wWieHCTBE B OOLICCTBEHHBIX OOBEAMHEHMAX MO €ro mpoQ)CO3HOI
ACATENIBHOCTH, 3a HCKITFOYEHUEM CIIY4aeB, IPelyCMOTPEHHbIX (eIepaibHbIM 3aKOHOM.

2.6. llkomna Brpase ocyuIecTBISTs ¢GOp, Mepeaady, yHHUTOKEHHE, XPAHEHHE, UCIIONB30BAHHE
HH(OPMANMK O MOJHTHYCCKHX, PETHIHO3HBIX, APYTUX YOOKACHUSIX U HACTHOM KU3HH, @ TAKKe
uHpOpMANINKN. HApYlIAONeH TalfiHy NepenucK, TeqedOHHBIX NIEPEroBOPOB, IIOYTOBBIX,
TenerpaQHbIX 1 HHBIX COOOLICHHH:

— pabOTHHKA TOJILKO € €TI0 NMCHMEHHOTO COIVIACHS HITH HA OCHOBAHMY CYAeGHOTO PeleHHs.

— 00y4atoLIeroca T0AbKO ¢ MHCHMEHHOTO COrTIacHs POAUTeNelt (3aKOHHBIX IPeACTaBHTENE! )
MATIONETHETO HECOBEPIIEHHONETHETO 00YYalOLIErocs UK Ha OCHOBAHHY Cy1eGHOTO PelleHHs.

3. Xpanenue, 06paborka u HCIO/IL30BAHHE MEPCOHATBLHBIX TAHHBIX

3.1. IlepcoHanbHple AaHHBIe pabOTHUKOB K 00y4Yatowmxes LIKob XpaHATCS Ha 6YMAaKHBIX 1
DJIEKTPOHHBIX HOCHTEISX, B CHENHATBHO Mpe/IHa3HaYeHHBIX /IS 9TOrO MIOMEIIEHHSIX, B MeCTax
00eCreurBAIOIIMX 3ALIMTY OT HECAHKLHOHHPOBAHHOIO A0CTYTIA.

3.2. B npouecce XpaHeHMs NEPCOHATBHBIX JAHHBIX PabOTHHKOB M oOyuarommxcs LIIKOJbI
JOJKHBI 00eCHeunBaTLCS:

— TpebOBaHHMS HOPMATHBHBIX JOKYMEHTOB, YyCTAHABAMBAIOUIMX IpaBHIa XpaHEHHs
KOH(HMACHUHAIbHBIX CBEICHMI!

— COXPaHHOCTE MMEIOUIUXCS HaHHBIX, OTpPaHHYEHHE MOCTYNa K HHM. B COOTBETCTBUH ¢
3akoHOMaTenLeTBOM Poceniickoit @enepaunu u HacTosumm [Tomoxkennem:;

— KOHTPO/Ib 3a JIOCTOBEPHOCTBK) H IOJAHOTOH MNEPCOHANBHBIX AAHHBIX, WX peryJspHOe
OOHOBIICHHE 11 BHECEHHUE 110 Mepe HeOOXO0AMMOCTH COOTBETCTBYIOLMX H3MEHEHHUIL.

3.3. JlocTy K nepcoHaIbHbIM JaHHBIM paboTHHKOB ¥ 00ydaromuxcs 1LIKOIB HMEIOT:

— OJHPEKTOP:

— 3aMeCTUTEeb AUPEKTOPa 110 y4eOHO-BOCIIUTATENbHON paboTe (MepcoHaIbHbIE JaHHBIE TOTHKO
PabOTHHKOB, HAXOAAMMXCA B € HENOCPEACTBEHHOM MOJYMHEHHM, [0 HAIPABICHHIO
JESITeIbHOCTH ),

= 3aMECTHTeIb [MPEKTOpa MO XO3siCTBeHHOH paborte (HmepcOHAlNbHbIE HAaHHBIE TOJIBKO
PabOTHHKOB, HAXONAIMXCA B €  HENOCPEJACTBEHHOM [MOAYHHEHHH, [0  HANPABICHHIO
JEATeNbHOCTH );

— DasieT™elicTephl U MPenojaBaTe/u (TOIBKO K [HEPCOHAILHBIM JaHHBIM 00yYaloIMXcs CBOETro
KOJITICKTHBA);

— HHBIe pabOTHHKH, omnpejeisemble NpukasoM aupextopa I[llkomsl B mpemenax cBoeii
KOMIETEHINH.

3.4. lomumo ., ykasanHelx B 11.3.3. Hacroswero [lonokeHus, mpaBo AOCTyma K
MEPCOHATBHBIM JaHHBIM PAOOTHHKOB M 00YUAKOIIKXCS HMEIOT TOJIBKO JTHILA, YIOIHOMOYEHHLIE
ACHUCTBYIOLIHA 3aKOHOIATe/bCTBOM,

3.5. Jluma, unMeromme  OCTYN K MEPCOHANBHBIM  JAHHBIM  OOS3aHBl  HCIOIB30BATH
MEPCOHATbHBIC JaHHBIE PAOOTHUKOB M OOYHAIOMIMXCS JHIIb B IENAX, A KOTOPHIX OHH ObLIM
MPeI0CTaBIEHbI:

3.5.1. Tlepconanbuble nanHBIe OOYHAIOIIMXCS HCHONB3YIOTCS [ Lefel, CBA3AHHBIX ¢
OCYLLECTBCHIIEM Yy4eOHO-BOCIUTATE/ILHOLIO [poleccd. AJMHHUCTpPAaLMS W IeJaroruyecKue
PabOTHHKH  IIKOIbI MCMOJB3YeT TNepCOHANbHbIE JaHHble g  (QOPMHPOBAHHS  KIACCOB,
COCTAB/ICHUs y4eOHOro IUIAHA, COCTAaBJICHHS OTYETOB B  BBILECTOSIIHE OpraHH3ALNH,
opMupoBaus pasTHuHbIX (a3 HAHHBIX, /IS BO3MOKHOCTH TOMIEPKUBATE CBA3B C POIUTEIAMH
(3aKOHHBIMHM [1PEJICTABHTENISIMH), YIUTBIBATH OCOOEHHOCTH OOYYAIOIMIMXCS MPH ero O0YYeHHH H
BOCIIATAHUHM, BbI€3 bl HA KOHKYPCHI.

3.5.2. llepconaneHple naHHble pabOTHHKA MCHONB3YIOTCS IS IeNeH, CBS3aHHBIX C
BBIIIOJIHCHHEM TPY/10BBIX QYHKIHH, AJIMUHUCTPAIHS KO/l HCIIOJIB3YET MePCOHABHbIE IaHHbIE,
B YACTHOCTH. [UISl PELUIEHHS BOMPOCOB aTTecTaulu, GOPMHPOBaHUS yueOHOTO MJIaHa, COCTABIEHHUS



OTYETOB B BLILIECTOSAIIME OPranu3auun, GopMHpoBanus Pa3THYHBIX 0a3 JaHHBIX, TPOJABHKEHHS
paboTHHKOB 110 ciysxbe, ycTaHOBieHHs pa3mepa 3apriarbl, Ha OCHOBaHMM TepCOHATBHBIX
AAHHBIX PELIACTCs BONPOC O JONYyCKe paboTHMKA K HH()OPMALMH, COCTABISIOUIEN CIIyKeGHYIO
TaliHy.

Ilpu npunsitum pelenuil, 3aTpardBarOIMX HHTEPECH PabOTHUKA, aAMHHUCTDPALHNSA HE MMeeT
[IpaBa OCHOBLIBATHCS HA MEPCOHAIBHBIX JAHHbIX, [OMyYEHHBIX HCKIIOUHTEIBHO B Pe3ysbTaTe HX
aBTOMATH3HPOBAHHOH 0OpabOTKU U INEKTPOHHOrO 1osyueHnst. PaboToarens Takike He BIpase
[PUHAMATL  peLICHIs, 3aTpardBaloIiue HHTepeckl paOOTHHUKA. OCHOBLIBASACH HA JAaHHBIX,
AOIYCKAIOMX JBOSIKOE TOAKOBaHHE. B ciyvyae eciM Ha OCHOBAaHHM IEPCOHAIBHBIX JAHHBIX
HEBO3MOJKHO /I0CTOBEPHO YCTAHOBHTH KaKoi-mubo (akt, paboTomarenb mpeasaraer paboTHHKY
HPEeCTaBUThL [TUCbMEHHBIE PA3bICHEHHS.

3.6. Ilepconanbheie nannple paboTHAKA OTPAKAIOTCS B IHYHON KapTouke paGotauka (hopma
T-2), koropas 3anoHgeTCs Moce H3AHMS PUKA3a O ero mpueMe Ha paGoTy. JIHUHbIE KapTOUKH
PabOTHHKOB XPaHATCA B CHCIHATBHO 000PYIOBAHHBIX HECTOpaeMbIX IIKadax B anaBUTHOM
nopsiake. JInunple je1a u ANUHBIE KAPTOUYKK PabOTHUKOB XPAaHATCS B OYMaKHOM BHJIE B NAKax B
CHeLHanbHOM Cefde. JoCTyn K KOTOPOMY MMEET CeKpPeTaph U JUPEKTOP MIKOIbL.

3.7. llepcoHaibible NaHHBIE COTPYIHHKOB MOIYT TAKIKE XPAHHTHCA B 3IEKTPOHHOM BHIE B
JIOKATBHOH KOMIBIOTEPHON ceTH. IIOCTOSAHHBIN MOCTYN (B mpemenax cBOel KOMIETEHIMH) K
IEKTPOHHBIM Dazam JaHHbIX, COACPKALINM [1EPCOHATbHBIE JaHHbIE PaGOTHUKOB, HMEIOT TOIBKO
aIMHHACTpaLKs WKOJIBL JlocTyn ApyrHX pabOoTHHKOB K IEPCOHANBHBIM JTaHHBIM OCYIIECTBIISETCS
Ha OCHOBAHNH [MHCBLMEHHOIO Pa3pellcHus pabOTHHKA M PACIIOPSIKEHHS AMPEKTOPA IIKOJIBL.

3.8. Ilapomm s jmoctyma K 9iexTpoHHod Gase naHHBIX 11IKOJBI  yCTaHABIMBAKOTCS
JUPEKTOPOM 1 COOOINAIOTCS MHIMBUIYAILHO COTPYTHHKAM, HMEIOMIUM JIOCTYII K [I€PCOHATBHBIM
OaHHBIM COTPYIHHKOB.

3.9. Konuposarh ¥ nenaTh BBIIMCKM M3 NMEPCOHAIBHBIX [AHHBIX paGOTHHKA paspeliaeTcs
HCKIOYUTE/ILHO B CAYKEOHBIX LeNAX ¢ MHCbMEHHOTO paspelieHHs pabOTHHKA W JHPEKTOpa
IIKOJIbI.

3.10. IlepcoHanbhble NaHHBIE 00YYalOIIErOcs OTPakKalOTC B ero JIMYHOM Jejie, KOTOpoe
3anmOMHACTCH (10C/Ie H3AaHUs NpUKa3a o ero 3auncnenns B [llkomy. Jluunsie gena oGyuaromuxcs B
an(paBUTHOM [Opsike (QOPMUPYIOTCS B MAmKax KIaccoB, KOTOPbIE XPaHATCS B CIHEMHAILHO
obopynosanHoM mwKady, J0CTYI K KOTOPOMY HMEET aIMUHUCTPALUS MKOb! U GaneTMeficTepsl.

3.11. Beaenne THYHBIX j€ W OTBETCTBEHHOCTH 3@ COXPAHHOCTh JMYHBIX €N BO3JIOKEHO HA
DaneTMelicTepoB MIKOIbIL,

3.12. Yacruuno ceeneHus 00 oOyudarommxcs CoAepikarcss B KIACCHOM KypHamte, Kyza
3aHocATCs OajieT™MercTepom.

3.13. llepconanbHble TaHHBIE OOYUAIOMMXCS MOTYT TAKXKE XPAHUTHCA B NEKTPOHHOM BHJE B
JIOKa/IbHOH KOMIbiOTEPHOH ceTn. IlpaBo moaHoro gocryma K 97JeKTPOHHBIM 6asaMm JaHHBIX,
COZEPKAIINM  TIEPCOHAIbHBIC JaHHbIE O0ydarommxcs, uMeeT aaMuHHucTpamus. OcranbHble
nefaroruyecKie pabOTHUKKM UMEIOT JOCTYN TONBKO K TOH HH(pOpMALMH, KOTOpas UM HeobX0auMa
B Mpeae1ax UCIOTHEHHs UX JOKHOCTHBIX 00SI3aHHOCTEH,

3.14. Tlaponu noctyma K 0Gase DaHHBIX YCTAHABAMBAIOTCS JUPEKTOPOM H COOBINAIOTCS
MHAMBUIYATLHO padOTHUKAM, HMEIOLIUM JAOCTYI K TIePCOHATBHBIM JaHHbIM COTPYIHHKOB.

3.15. Konuposars 1 genarh BBITIHCKM U3 I1€PCOHATBHBIX JaHHBIX O0YYarOMIMXCS pa3pelnaeTcs
HCKIIOYHUTENLHO B CIYKeOHBIX HEIAX ¢ MHCbMEHHOIO paspellieHHs poiuTesel (3aKOHHBIX
MPEeICTaBUTEICH) H AUPEKTOPA LIKOJIbL.

4. [lepexaua nepcoHANBLHBIX TAHHBIX

4.1. Ilpu nepenave nepcoHanbHeIX JaHHBIX paboTHHKOB M oOydarommxcs [Ikosisl apyram
ropundeckum M Qusnueckum nuuam [lkona nomksa cobimoaars crieayronme TpeboBaHus:

4.1.1. TlepconanpHbie JaHHble pabOTHHKA, 00YYAOLIErOCs HE MOIYT ObITh COOOLIEHBI TpeTheit
CTOpoHE 03 MMCLMEHHOro cornacus paboTHUKaA, poauTeiell (3aKOHHBIX IpeacTaBUTeNel)
HECOBEPLICHHOIETHErO (ManoneTHero) ofydalomerocs, 3a HCKIIOYEHHEM CIIy4aeB, KOIrJa 3TO



HeoOXOUMO Ul TIpeIyNpe/kaeHHs YIPO3sl KHU3HH U 3J0pOBbI0 paboTHuKa , oOywaromerocs, a
TAK/Ke B CIIY4asiX, YCTAHOBICHHBIX QeIepabHbIM 3aKOHOM.

4.1.2, Jluua, nomydaloline MOEepCOHaIbHbIE JaHHble pPabOTHUKA, OOydarolIerocs JOJUKHBEI
HOpeAyNpexIarbes O TOM, YTO 3TH JAaHHBIE MOTYT OBITh HCIOJNB30BaHbl JHUINb B LENAX, M1
KOTOpBIX OHu cooOlensbl. [lkona nomkna TpeboBate OT 3TUX JIUL IOATBEPKACHUS TOTO, YTO 3TO
npasuwio cobawoaeHo. JIuia, nodydaoipe nepcoHalibHble JaHHble pabOTHHKA, 00ydaromerocs
o6s13aHb1 c06./1104aTh PEKUM KOHOUACHIMATBHOCTH. JJaHHOE 110JI0)KEHUE HE PACIPOCTPAHAETC s Ha
00MeH NepCOHANbHBIMH [AHHBIMH pabOTHUKOB B TOPSIKE, YCTAHOBICHHOM (enepalbHbIMU
3aKOHAMH.

4.2. Ilepenaua nepcoHaNbHBIX [aHHBLIX padOTHHMKA, OOYYarolerocs ero MpeacTaBUTeNsIM
MOJKeT ObITh OCYIIECTBIECHA B YCTAHOBICHHOM JEHCTBYIOLUHUM 3aKOHONATE/IBCTBOM MOPSIKE
TOJILKO B TOM 00BEME, KOTOPBIA HEOOXOANUM /1 BbIIO/JHEHHS YKa3aHHBIMY [IPEACTABUTEIISIMU UX
byHKLH.

5. IIpaBa paboTHHKOB, 00y9aK0mMHXCH HA o0ecredeHne 3alIHThHI MePCOHAILHBIX JAHHBIX

5.1. B uensx obecneueHus 3auiuThl NEpCOHAIbHBIX JaHHbIX, Xxpassiuxcs B Ilkone,
pabOTHUKHM., pOAHTENM (3aKOHHBIE IIPEACTABUTENN) MAaJIO0JETHETO HECOBEPIICHHOIETHETO
obyuaroiierocs, UMEIOT [IPaBo:

5.1.1. TTonyyars H0IHYIO MHGOPMALIMIO O CBOMX NEPCOHAILHBIX JaHHBIX U MX o0paboTke.

5.1.2. Croboanoro GecnaTHOro A0CTYyIa K CBOMM NEPCOHAIBLHBIM JaHHBIM, BK/IIOYas [IPaBo Ha
noiydeHue konuu OO0 3amMcH, cojep)kauieidl [epCcOHalbHBIE JaHHBIE paboTHHKa, 3a
UCKITIOUEHHEM CITy4aeB, TNpeyCMOTPEeHHBIX (eepanbHbIMU 3akoHamu. [lomydenue ykasaHHOM
uHpOpMALMK O CBOMX MEPCOHATIBHBIX JaHHLIX BO3MOJKHO MpPH JUYHOM oOpaieHn# pabOTHHKA,
ponuTened (3aKOHHLIX MpeacTaBuTeNeil) — K OTBETCTBEHHOMY 3a OPraHU3alMIO U OCYLIECTBIIEHUE
XPaHeHHS NePCOHAIBHBIX JTAHHBIX Pa0OTHHKOB.

5.1.3. TpeGoBarb 00 UCKIIOUEHHH WM UCIIPABICHHH HEBEPHBIX MITH HEIOJHBIX [1EPCOHAIBHBIX
JaHHBIX, @ TaKKe [JaHHbIX, O0OpaboTaHHBIX ¢ HapylleHHeM TpeOoBaHUH JAEHCTBYIOLIETO
3aKOHOAaTe1LCTBa. YKazanHoe TpeboBaHne M0/KHO OBITh 0()OPMIEHO MHCEMEHHBIM 3aiBICHHEM
paboTHHKaA Ha uMst 1upekropa Lkonst.

[lpu oTkase aupexropa LLIKOMBI HCKITIOUNTE M HCIIPABHTH NEPCOHANbHBIE JaHHbIe pa00THHKA
pabOTHHK, PO/IMTEb, 3aKOHHBIN NPEICTABUTENb HECOBCPLICHHOIETHEr0 00yJaroIerocs UMeeT
NpaBO 3asBUTH B MHCbMEHHOM Buzae aupexktopy Illkonsr © cBoeM HecornacHd, ¢
COOTBETCTBYIOIINM 00OCHOBAHHEM Takoro Hecornacus. [lepcoHanpHBIE JaHHBIE OLEHOYHOIO
xapakrepa  pabOTHMK,  pOJAMTEIb, 3aKOHHBIH  IPEACTABUTE/lb  HECOBEPLIEHHOJIETHETO
o0yvaromerocs MMEeT MpaBo JOMOMHHUTH 3asBICHHEM, BBHIPAKAIOIIAM €ro COOCTBEHHYIO TOYKY
3pPEHM.

5.1.4. TpeGosare 06 wussemenun IlIkosofl BceX NHIl, KOTOPbIM paHee OBUIH COOOIIEHEI
HeBepHbIE H/IM HEeroJHble [epcoHaNbHble JaHHbIe paboTHUKA, oOydaromerocs o000 Bcex
NPOU3BEACHHLIX B HUX UCK/IIOUEHUSIX, HCTIPABICHUSX HIIH JOMNOTHEHHSIX.

5.1.5. O6xkanosarh B ¢y/e moOble HenpaBomepHble geHcTBHA Hian OesneicTBus 1LIKonbr nmpu
00paboTKE U 3aLLUTE €ro ePCOHAIBHBIX JaHHBIX.

6. Ob6s3aHHOCTH C)’ﬁ'beﬂTa MEPCOHAIBbHbIX JAHHBIX 1O obecnevyeHn 0 JOCTOBEPHOCTH €ro
NnepCeoHAJbHbIX JaHHBIX

6.1. B nemnsix obecneyenns TOCTOBEPHOCTH TEPCOHATBHBIX JaHHbIX paOOTHHKH 00s3aHbI:

6.1.1. Tlpu npueme Ha paGory B IlIkoimy npeacTaBiATh YIOJHOMOYEHHBIM pPaOOTHHKAM
[IIxomb1 J0CTOBEpHBIE CBedeHHs O cebe B mnopsaake H  o0beMe, MPEAYCMOTPEHHOM
3aKoHOzaTe/1bcTBOM Poccuiickoit Denepanu.

6.1.2. B ciiydae H3MEHCHHS TEPCOHANBHBIX JAHHBIX paOOTHHUKA: (aMHIMs, HMsA, OTYECTBO,
aJipec MeCTa K HUTe/IbCTBA, aCIOPTHRIE JaHHbIe, CBeeHns 00 00pa30BaHuH, COCTOSHHH 310POBbs
(BCIICACTBUC BHIABACHUS B COOTBETCTBUM ¢ MEJAMUIMHCKUM 3aKIIOYEHHEM IIPOTHBOIIOKA3aHHH /IS



BBINOJIHEHH A PAOOTHHKOM €10 JOIKHOCTHBIX. TPYAOBBIX 00s13aHHOCTEH U T.11.) coobmars 06 3ToM
B T€YEHHUE 5 pabouHX JHEH ¢ JaThl HX U3MEHEHHUI,

6.2. B nensx obecrieueHus 10CTOBEPHOCTH IEPCOHATBHBIX JAHHBIX 00Y4alOMUXCs:

6.2.1. Popurenu, 3akoHHBIE IPE/ICTABHTE/H HECOBEPIIEHHONETHIX 00YYarOIIUXCs IIPH TIpHEMe
B llkony npenocrapisior ynoaHoMoueHHbIM paboTHukam [1IKOMBI J0CTOBEpHEIE CBEJEHHS O
ceOe M CBOUX HECOBEPINCHHOICTHAX JAETAX.

6.2.2. B cilydae u3MeHEHNs CBEICHHI, COCTAB/SIONINX [IEPCOHA/IbHBIE aHHBIE 00YUAIOErocs,
POAMTENH (3aKOHHLIC MPEICTABHTENN) HECOBEPIICHHOIETHET0 00yy4aoumerocs B Bo3pacre 10 14
eT 00s13aHEl B TeUCHHE MecsiLa cOOOMUTE 06 9TOM yrnoJHOMOYeHHOMY paboTHuKY [1IKkoms!,

7. OTBEeTCTBEHHOCTD 33 HAPYLICHHE HACTOSIIEr0 MOX0KEHHS

7.1. 3a napymenne nopaaka o6pabotku (cGopa, XpaHeHH s, HCMOb30BAHKS, PACTIPOCTPAHEHHS
M 3aHTBl) [NEPCOHAILHBIX  JaHHBIX  [10/UKHOCTHOE JIHIO HECET aJMHHHCTPATHBHYHO
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEHCTBYIOLINM 3aKOHOIATEIBCTBOM.

7.2. 3a HapyieHe IPaBUJI XPaHESHMS! H HCITO/Ib30BaHMUS IEPCOHANBHBIX JAHHBIX, MOBJIEKIIEE 3a
coboii matepnanbHblit ymepo paboromareno, pabOTHUK HECET MaTepHAaIbHYIO OTBETCTBEHHOCTE B
COOTBETCTBHH C ACHCTBYIOLHM TPYI0BbIM 3aKOHOIATEILCTBOM.

7.3. MatepuanpHblii  ymepd, HaHeCeHHBIH CyOBEKTY MEPCOHATBHBIX MAHHBIX 3a CYUET
HEHAIIeKAIICTO XPAHEHHS W HCIOJIb30BAHUA MEPCOHATBHBIX JaHHBIX, MO/IEKUT BO3MENIEHUIO B
NOpSZIKE, YCTUHOBICHHOM ACHCTBYIOUIMM 3aKOHOAATEILCTBOM,

7.4. lllkona Brpase OCYMIECTBIATH O3 yBe/IOMICHMs YIIOJHOMOYEHHOTO OPraHa I0 3alluTe
npas cyObeKTOB NePCOHATBLHBIX JAHHBIX AL 00paboTKy CenyIOMMUX NePCOHAILHBIX TaHHBIX !

— OTHOCALINUXCSE K CYOBEKTaM IEePCOHATBHBIX JAHHBIX, KOTOPBIX CBS3LIBAIOT C OIEPAaTOPOM
TPYAOBBIE OTHOIIEHHS (pabOTHUKAM);

— [OIYYE€HHBIX ONEPATOPOM B CBA3H C 3aKIIOYEHHEM JI0r0BOpa, CTOPOHOH KOTOPOro SBJISETCS
CyOBEKT NepCOHANBHBIX JaHHBIX (00YHarOmMHCs © /p.), €CIH TepcoHANbHBIE aHHBIE He
pacHpoCTpansOTCs. a TaKiKe He MPEJOCTaBIAOTCS TpeTbuM auuam 0Oe3 cornacus cyObekra
NePCOHATBHLIX JaHHLIX H  HCIOIL3YIOTCA OIepaTOpOM HCKIIOUHTENBHO JUIS HCIOJHEHHS
YKa3aHHOTO /I0rOBOPa M 3aK/1I0UEHHS J0TOBOPOB ¢ CyOBLEKTOM MePCOHANBHBIX IaHHBIX;

— ABISIOLIMXCS 00IIEOCTYIHBIMH TePCOHANBHBIME JIaHHBIMH;

— BKJIKOYAIOMMUX B ce0s TONBKO (aMuiIuM, HMEHa H OT4eCTBa CYOBEKTOB MEPCOHAJIBHBIX
JaHHBIX;

— HEOOXO/IMMBIX B 1LIeIIX OJHOKPATHOrO MPOIYyCKa CyObeKTa MepCOHANBHBIX JAHHBIX Ha
TEPPHTOPUIO 0OPA30BATENBHOIO YUPEKIACHHUS HIH B HHBIX aHAJOTHUHBIX [1EIAX:

—BKIIFOYEHHbIX B HWH(OOPMALMOHHBIE CHCTEMbl [E€PCOHANBHBIX JaHHBIX, HMEIOIIUE B
COOTBETCTBHH ¢ (helepanbHBIMH 3aKOHAMH CTATYC (pelepaibHBIX aBTOMATH3HPOBAHHBIX
MHQOPMALMONHBIX CHCTEM, a TakiKe B [OCYAapCTBEHHbIE HH(DOPMALMOHHEIE CHCTEMBbI
NEPCOHATBHBEIX JaHHBIX, CO3JaHHBIE B [eIgX 3alluThl O€30NIacHOCTH TocylapcTBa H
OOLIEeCTBEHHOTO NOPsIKa;

— oOpabarpiBaeMblx 0e3 HCHONB30BAHMS CPEACTB AaBTOMATH3alluH B COOTBETCTBHH C
(enepanbHBIMK 3aKOHAMH MM WHBIMM HOPMATHBHBIMH TMPAaBOBLIMM akTamMu Poccuifckoif
Qenepauuy, ycTaHaBIMBAKOIIMMH TpeOOBaHHS K OOCCIEUeHHIO 0e30IIaCHOCTH IEePCOHATBHBIX
JAaHHBIX [1pH 11X 00paboTke U K co0MmoAeHNIO MpaB cyObeKTOB MEPCOHATBHBIX AaHHBIX.

Bo Bcex octanpHpIX ciayuasx oneparop (ampextop LIKonbl B (HJIH) yNOJHOMOYEHHBIE MM
mina) 00s3an HaNpaBUTh B YIOJTHOMOUYEHHBIH OPraH M0 3aUIMTe NpaB CyOBEKTOB MePCOHATBHBIX
JaHHBIX COOTBETCTBYIOLIEE YBEIOMIICHHE.



